
Third Party
Toolkit
Ideas on how to run your own fundraiser



Welcome
Thank you for your interest in hosting
a fundraiser to support the Pluta
Cancer Foundation (PCF).  

We love to see the creativity of our
supporters. From scouting troops to
hair salons, there’s no limit to the
variety of businesses, organizations,
and individuals who can put on
events to benefit the Foundation.  We
are fortunate to have the generosity
of many individuals and
organizations across the community.

We have created a guide to offer
ideas for how you can host a
fundraiser. We’ve also provided
guidance on what we can and cannot
assist with. Be sure to visit the FAQ
and reach out if you have any
questions. We appreciate your
support and are here to help!
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About Us

By supporting patients affiliated with the Pluta Cancer Center or the
Wilmot Cancer Institute, we are able to focus on members of the Greater
Rochester area and beyond.

OUR MISSION: To support the Pluta Cancer Center (PCC) patients by
providing the funds to relieve financial burdens, and by supporting the
Integrative Oncology and Wellness Center (IOWC). 
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Integrative oncology is a patient-centered, evidence-based field of cancer care that
uses mind and body practices, natural products, and lifestyle modifications alongside
conventional cancer treatments. 

It aims to optimize:
Health
Quality of life
Clinical outcomes across the cancer continuum
Prevention of cancer before, during, and beyond cancer treatment

Through donor support, all IOWC offerings are free to patients of Pluta Cancer Center
and Wilmot Cancer Institute. 

THE PLUTA INTEGRATIVE ONCOLOGY AND WELLNESS CENTER



Our Programs
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Cancer puts unique and potentially devastating burdens on patients and their families.
The emotional and financial costs of cancer can be overwhelming, with unexpected
expenses, transportation challenges, and often the inability to continue to work. We
help to ease financial stressors so patients can focus on what matters most: their health
and family.

PATIENT NEEDS PROGRAM

It is a Pluta tradition to help support families in need during the holidays. 
Our Thanksgiving Program provides holiday meals to select patient families,
through a hosted food drive and the generosity of the community. Collected
ingredients are assembled and provide a complete holiday meal for each
family.
The Holiday Angel Program provides holiday gifts for patients and their families.
With the help of our generous donors, we collect gifts for the various ages and
interests of patient families. Our Pluta Angels then embrace a family by helping
to fulfill their “Wishlist.”

HOLIDAYS

We give every patient a comfort bag when they begin chemotherapy and radiation
treatment, offering a measure of comfort and care. Each bag contains a variety of
gifts, such as journals, cookbooks, coloring materials, blankets, warm socks, and
hard candies.

Started by a Pluta patient, our Poncho Project gives a fleece poncho to each breast
cancer patient at the beginning of radiation treatments. They are warmer and more
comfortable than standard-issue hospital gowns.

COMFORT AND TREATMENT



How PCF Can Help
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We can help:
Unfortunately, 
we are unable to
provide:

Provide consultation on fundraisers
and events
Supply a letter of authorization to
validate authenticity of the event
and its organizers
Provide and approve use of logo, if
certain criteria are met
Supply PCF fliers and collateral
materials
Help select an area of support to
direct the donation:

General fund
Allows PCF to use the funds
where they are needed
most 

Pluta Integrative Oncology and
Wellness Center fund
Patient Financial Needs fund

Express our gratitude with a check
presentation

PCF sales tax exemption number
Insurance or liability coverage
Donor lists and/or vendors
Letterhead
Funding or reimbursement of
expenses
Guaranteed attendance of PCF staff,
PCC physicians, staff and/or
patients
Solicitation support for event
sponsorship

PLEASE NOTE:
All fundraising events for the benefit
of PCF must be approved by PCF in
advance.
Events for the benefit PCF must
positively reflect on its mission—PCF
reserves the right to decline any
fundraising proposal that is
inconsistent with its mission.
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Youth Groups, Schools, Sports Teams

Corporations

Host a Drive!

I.

II.

III.
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I. Youth Groups, Schools, Sports Teams

Dedicated Sports Game/Match/
Tournament 

What it is:

What you’ll need:

Dedicate a sporting event to PCF and get
everyone involved. The event could have a
special theme or color. Athletes could find
sponsors to donate in their name.
Concessions, shirts, apparel, and more can
be sold to raise funds, as well.

A planned time, date, and location
Signage, fliers, decorations
Concessions and/or apparel
Sponsors, spectators
A check presentation can be requested,
if desired

Possible dollars raised:

Your expenses:

Hiking or Kayaking Excursion

What it is:

What you’ll need:

Plan an outing to one of the beautiful nature
spots in the Rochester area. There are many
parks and trails with free access. You can
also rent equipment and kayak on the
Genesee River. Ask participants to pay for
participating and donate proceeds. It is a
great way for youth to do something active,
outside, and in the Rochester community.

Outdoor equipment: hiking shoes, snack
packs, kayaks if applicable
Parent/adult chaperones 

Possible dollars raised:

Your expenses:
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I. Youth Groups, Schools, Sports Teams

Canister Collection 

What it is:

What you’ll need:

A canister collection can be done anywhere
and anytime. Simply place canisters in
classrooms, offices, and libraries. You can
even encourage some friendly competition
between classrooms and award the highest-
earning class with a prize. 

Canisters or containers of some kind -
You may inquire about checking out
PCF canisters. 
A specific location and time period
Permits or approval from site of
fundraiser, if necessary

Possible dollars raised:

Your expenses:

Spirit Day 

What it is:

What you’ll need:

A spirit day can be a dedicated day or
week, where you encourage student
participation in various activities. Activities
could include dressing up, providing food,
learning about the cause, and encouraging
donations. 

Planned date, theme, objectives
Materials to conduct activities 

Possible dollars raised:

Your expenses:
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I. Youth Groups, Schools, Sports Teams

Bake or Craft Sale

What it is:

What you’ll need:

Baked goods or handmade items can be
sold at a variety of locations. A fundraising
sale could occur at a sporting event, school
events, gatherings, or even a farmer’s
market. 

Volunteers to create or bake items
Consider providing allergen
information

Volunteers to sell items
Location, signage, cash box

Possible dollars raised:

Your expenses:

Ice Cream Social

What it is:

What you’ll need:

An ice cream social is a wonderful
opportunity to socialize and enjoy a sweet
treat. Guests or event organizers can
provide the ice cream, or everyone can take
a trip to a local spot.  

A planned time, date, and location
Ice cream, toppings, utensils
Proper way to dispose trash

Possible dollars raised:

Your expenses:
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II. Corporations

Other Sporting Events: Pickleball,
Tennis, etc.

What it is:

What you’ll need:

Plan a fun sporting event for family, friends,
and/or the community. Ask participants to
pay a fee for participating and find
volunteers to help work the event. You can
incorporate a theme, concessions, auctions
or raffles, and apparel. 

Courts, a field, or other place to host
the sporting event
Sporting equipment
Signage, decorations
Snacks, refreshments
Volunteers to help work the event 

Possible dollars raised:

Your expenses:

Golf Tournament 

What it is:

What you’ll need:

With a high revenue potential, a golf
tournament offers a fun time for guests and
an opportunity to support a special cause.
You can raise funds through event
registration and additions: raffles, auctions,
sponsorships, and in-person donations. 

A golf course, venue, and date
Food and drinks
Signage, a theme, decorations,
advertising, invitations, tickets
Raffle and auction prizes
Sponsors
A photographer
Volunteers to help work the event

Possible dollars raised:

Your expenses:
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II. Corporations

Team Building Event

What it is:

What you’ll need:

A team building event could be a great way
to build company culture and support a
special cause. The options are limitless and
up to your preference. Some ideas include
a company BBQ, team dinner, sporting
event, spirit day, hiking outing, and many
more. Employees can be asked to donate,
and the company could match donations.

Time, date, venue
Food and materials depending on
activity
Employee and company participation 

Possible dollars raised:

Your expenses:

“Chili” Cook-off

What it is:
A “Chili” Cook-off can be any food-related
fundraiser that can involve competition,
entries, or simply a sharing of food. Money
can be raised through ticket sales, entry
fees, or food sales. 

What you’ll need:
Time, date, venue
Participants
Judges, if a competition 
Food, dishes, utensils, drinks

Possible dollars raised:

Your expenses:
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II. Corporations

Canister Collection

What it is:

What you’ll need:

Like schools, a canister collection can be
done easily in a company. Simply place
canisters in offices, at cashier check-outs,
lobbies, or anywhere you see fit. You can
even encourage some friendly competition
between departments, store locations, or
create teams. A prize can be awarded to
the highest-earning team.

Canisters or containers of some kind -
You may inquire about checking out
PCF canisters 
A specific location(s), time period
Permits or approval from site of
fundraiser, if necessary

Possible dollars raised:

Your expenses:

Spirit Day - Match Employee
Donations

What it is:

What you’ll need:

A spirit day can be a dedicated day or
week, where you encourage employee
participation in various activities. Activities
could include dressing up, attending
workshops or seminars, providing food,
learning about the cause, and encouraging
donations. Based on participation and
employee donations, the company can
choose to match donations. 

Planned date, theme, objectives
Materials to conduct activities  

Possible dollars raised:

Your expenses:
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III. Host a Drive!

Comfort Bags

What it is:

What you’ll need:

We give every patient a comfort bag when
they begin chemotherapy and radiation
treatment, offering a measure of comfort
and care. Each bag contains a variety of
gifts, such as journals, cookbooks, coloring
materials, blankets, warm socks, and hard
candies. If you are interested, be sure to
contact us, and we can provide a supply
list.

An approved location to collect and
store items
Boxes or containers of some kind to
collect items
Flyers/supply lists to provide interested
donors
A planned time period

Thanksgiving Program

What it is:

What you’ll need:

Our Thanksgiving Program provides
holiday meals to select patient families,
through a hosted food drive and the
generosity of the community. Collected
ingredients are assembled and provide a
complete holiday meal for each family. We
could use your help in collecting more food
and supporting more families. If you are
interested in running a food drive during
October or early November, we would
appreciate your help. Please ask us to
provide a list of desired food items.

An approved location to collect and
store items
Boxes or containers of some kind to
collect items
Flyers/supply lists to provide interested
donors
A planned time period
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What it is:

What you’ll need:

We are thrilled to introduce our HUDDLE Pack program, which is one of our newest
initiatives. As patients are not the only people affected by a cancer diagnosis, we want a
way to provide comfort and care to children of Pluta patients. We have designed comfort
bags specifically geared to children, filled with items including coloring books and colored
pencils, stuffed animals, and an age-appropriate book geared towards children
understanding a cancer journey. We could use your help in kickstarting this program. If
you are interested, please contact us so we can provide a HUDDLE Pack Wishlist.

An approved location to collect and store items
Boxes or containers of some kind to collect items
Flyers/supply lists to provide interested donors
A planned time period 

HUDDLE Packs

Other Information:

Our Comfort Bags, Thanksgiving Program, and HUDDLE Packs are significant in providing
comfort and care to Pluta patients. 

If you are interested in hosting a drive, we would be happy to provide a supply list and
discuss your options. For example, you can simply collect and deliver items, or collect items
and build the bags. We appreciate your generosity.

III. Host a Drive!
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Brainstorm and decide what type of fundraiser you or your organization
would like to conduct.

Contact the Program & Community Manager
(molly_grondin@urmc.rochester.edu) to discuss ideas and gain approval for
your fundraising event. 

Determine whether you would like approval to use the PCF logo, a check
presentation, PCF fliers, or collateral materials like canisters or supply lists for
drives. Request materials as necessary.

If using the PCF name, logo and/or photos from the PCF website on publicity
materials, be sure to submit them to the Program & Community Manager for
approval before they are printed, published, or released. 

When naming the event, be sure PCF is only listed as a beneficiary and not
a sponsor. 

Be sure to forward the donation from the proceeds of the event to PCF within
60 days after the completion of the event. Checks should be made payable
to “Pluta Cancer Foundation” with the name of the fundraising event noted
on the memo line. 

Have a successful, fun-filled event! We thank you!



Frequently Asked
Questions
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What materials can PCF provide?
We can provide consultation of fundraisers and
events, a letter of authorization, approval of use of
logo, PCF fliers and collateral materials, guidance on
selecting a fund, PCF canisters, a check presentation. 

What services is PCF unable to provide?
Unfortunately, we are unable to provide a sales tax
exemption number, insurance or liability coverage,
donor lists and/or vendors, letterhead, funding or
reimbursement of expenses, guaranteed attendance
from PCF representatives, solicitation support for event
sponsorship.

Who receives acknowledgment of the donation? 
If donations from an event are donated in a single
sum to PCF, PCF shall provide acknowledgment of the
donation only to the individual, organization,
corporation, foundation, etc. whose name appears on
the check. PCF is unable to acknowledge individual
donors to an event. 

Have additional questions?
Visit plutacancerfoundation.org or contact our
Program & Community Manager at
molly_grondin@urmc.rochester.edu.

What is the process for hosting a third party
fundraiser? 
See our “Third Party Checklist” on page 14.

Will a PCF representative attend my event?
We appreciate your generosity and are
happy to support you with the listed materials
PCF can provide. However, we cannot
guarantee attendance of PCF staff, PCC
physicians, staff, and/or patients. 

Can I use PCF’s name in my event name?
PCF may only be identified as the beneficiary
of the event—not a sponsor. For example, the
event could be promoted as “Tennis
Tournament to benefit Pluta Cancer
Foundation,” not “Pluta Cancer Foundation
Tennis Tournament.”

How soon after the fundraiser do funds raised
need to be submitted?
Proceeds should be forwarded to PCF within
60 days after completion of the event. Checks
should be made payable to “Pluta Cancer
Foundation” with the name of the fundraising
event noted on the memo line. 
.

http://plutacancerfoundation.org/
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Thank you

Comfort. Support. Connection.

for fundraising in support of the
Pluta Cancer Foundation


